Revisions and Submittals

Be sure to be log into your Civic Access account and navigate your way to the permit that needs a Revision or
Submittal.

-Revisions are done to make changes to approved plans.

-Submittals are typically the deferred submittals determined during Plan Review.

Note: Submittals and Revisions only occur in active permits.
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To generate a Revision or Submittal >Click into the Sub Records Tab.
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Building Revisions - Residential Revision Apply
Document Submittal - Residential Building
Electrical Sub-Permit - Residential
Mechanical Sub-Permit - Residential Apply
Plumbing Sub-Permit - Residential Apply

>Click apply and you will begin the process of submitting.

Note:
The process is similar to applying for a permit, but since this is linked to the master many of the fields are per
filled with the information from the master.



1. Location - This part will be auto-filled with the address of the master, so nothing to enter here.

Locations
LOCATIONS
Type: Location Parcel Number
us 74434307110000020
2360 QAKTREELN , WEST
PALMEBEACH , FL, 33409 Add
Main Parcel Location

Main Address

Remove

-t

Remove

Click Next to move to Plan Details.

2. Permit details are auto filled with the data provided in the master.
Apply for Permit - Building Revisions - Residential Revision “REQUIRED

Locations

PERMIT DETAILS

* Permit Type

* Description

Square Feet

Valuation

Type

Building Revisions - Residential Reviz w

EMCLOSE PATIO PER PLANS &
INSTALL NEW IMPACT
WINDOWS & DOORS
*FLASHING/BUCK INSPECTION
REQUIRED**

33000

Click next when complete to move on to Contacts.



3. Contacts are auto populated from the master contacts.

Typically, there would be no contacts to add unless there is someone associated with the Revision that is not

included in the master.

Apply for Permit - Building Revisions - Residential Revision

Locations Type Contacts

CONTACTS

& Add

Contact

Dylan Battles (You)

401 clematis +

Once completed click next to move on to More Info tab.

4. More info

“REQUIRED

Enter the number of sheets you are revising. There is a charge for each sheet, so only revise sheets that have

changes from the approved drawings.

Apply for Permit - Building Revisions - Residential Revision

Locations Type Contacts Maore Info

MORE INFO

General

“Number of Revision Page(s) | 1 ZJ|

Once all fields are filled out you can hit next to move onto Documents tab.

“REQUIRED

| Top | Main Menu



5. Attachments

Upload the sheets that need to be revised.
Apply for Permit - Building Revisions - Residential Revision “REQUIRED

Locations Type Contacts More Info Attachments

Attachments

Select Type A

Add Attachment

-+

Supported: jpg. .png. jpeg. .gif,

Once all files are uploaded hit next to move on to Signature.

6. Signature
Apply for Plan - DMP | Administrative Appeal *REQUIRED

Locations Type Contacts More Info Attachments Signature

SIGNATURE

{1} {WE) 2ffirm and certify that (1) (WE) understand and will comply with the provisions and regulations of the City of Wast Pailm Beach Zoning and Land Development Regulations. {I} {WE)
further certify that the above statements and the statements and showings made in any submittal herawith are true to the best of [my) (our) knowledze 2nd belief. Further, (1) (WE)
understand that the application, atachments and fees becoms part of the Officiz| Records of the Davelopmeant Services Department — Planning Division and are not returnable. (1) (WE)
zlso rzcognize that if one or more daficiencias exist in the application, |1} [WE) will be notified of the deficient itams, and the departmant shall take no further action on the application
until the requirad information is submitted. {I) (WE) understand that misrepresentation of information contained within this application may be cause to void any development approvals
associated with this application.

* Please type your name as consent to electronically sign this application. 0B

Enable Type Signature @i [ Dylan Battleq ]

Dylan Battles
June, 02 2023

_ Dylan Battles

- Create Template Save Draft Next

Click next to move on to Review and Submit.



7. You should now see all green checks.
e If you missed something you will be prompted to go fix.

e Before you hit submit scroll all the way down and verify all info.
*Check your estimated fees because once you submit you will not see fees until we invoice.

Apply for Permit - Building Revisions - Residential Revision *REQUIRED

Lacations yoe Contacts Mare Info Attzchments Signaturs Review and Submit

Locations
Location 2360 0AK TREE LM ) WEST PALM BEACH . FL.. 33409
Parcel Mumber F4434307110000020
Basic Info
Type Building Revisions - Residential Revision
Description EMCLOSE PATIO PER PLAMS GUMSTALL MEW IMPACT
WINDOWS & DOORS ~FLASHING/BUCK INSPECTION
REQUIRED™
Square Feet 0
Valuation 33000
Applied Date 07/28/2023
Contacts
Applicant Crylan Battles
401 clematis,
Estimated Fees

The following is a fes estimate and totals are subject to change. Additional fees may apply.

1200PAGE $5.50
1200REVE $6.67
1220PAGE $5.00
1220REVE $10.00
1230REVE $6.60
REVISION $500.00
REVVALE £5660.00

Total: 5129877

Mare Info

General
Tc:|| fain Menu
Number of Revision Page(s) 10

Attachments

>Click submit and we will process your Revision or Submittal



