Civic Access - Apply for Right of Way Permit (ROW)

e Click Apply and select PERMITS.

e Click categories on the upper left side.

e Select the Right of Way category and select the permit you are applying for.
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1. Enter your address to search
Putting the full address may cause search engine to produce many results.
Start with short version of your address to see what populates.
For example | typed in “401 CLE” and got the result | wanted.
If I typed in the full address | would see many more results because | have increased the search criteria.
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You need to select the address from any that are provided.
| only have one result here, but | still need to select it.
Hit “Add” to add that address to the permit.
Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction ‘REQUIRED

Lecations

LOCATIONS

Pt

401 Clematis 5t, West Palm
Beach, FL, 33401

Add
Location
Main Address
Parcel Number +
744343210101560010
Main Parcel
Remove

Create Template Save Draft

Note: Right of Way permits will be able to use spatial collection to create a feature that while show your location as a
point or shape on map instead of using address.

Currently, customers cannot apply with spatial collection so please enter project main address.
Contact Engineering Department at 561-494-1040

Click Next to move to Permit Details.



Permit type is locked in because it was selected in the apply screen.
This cannot be changed so if you’re not sure about what type to make, contact Engineering 561-494-1040
Note: You can save application as a draft and if you want to select a different permit type just delete the draft and start

over.

2. On this tab you will enter a description.

Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction *REQUIRED

Locations Type
PERMIT DETAILS
" Permit Type Right-of-Way | ENG C - Residential Ri  w
* Description Description Required

Create Template Save Draft m

All fields with red asterisks need to be filled out to move to next tab.
Click next when complete to move on to Contacts.

3. Select the Contractor and owner.
Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction "REQUIRED

Locations Type Contacts

CONTACTS

Pleasze provide the contact infarmation for the Applicant. If applicable, additional contacts may also be provided (e.z. Owner, Contractor, Agent, Attornaey, Enginesr, Surveyor, =tc).

Select Type v

Add
Contact

Aopiicant Contractor Owner

& Add Add

Dylan Battles (You) Contact Contact

107 Fairways Ln. + +

==

REQUIRED REQUIRED

Create Template Save Draft



You will need to enter the contractor name and click add.
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Once completed click next to move on to More Info tab.

4. More info is where we gather information unique to each permit type.

Any field with a red asterisk needs to be filled out to move to the next tab.

Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction "REQUIRED

Locations Type Cortacts Mare Info

MORE INFO

Please fill cut 2ll relevant fislds as they pertain to your application. Fields marked with an asterisk (*] are requirad

General Next Section| Tep | Main Menu
Anticipated Project Start Date

*Project Duration (indays) | 90 v|

Location of Closure Previous Section | Next Section | Top | Main Menu

Location of Closure Details

+ Add Row

Location of Closure

Dates) Times of Closure
Estimated Fee Calc: Roadway Closures Previous Section | Mext Section | Top | Main Menu
Roadway Closures Details
+ Add Row
Roadway Closure Lane Roadway Closure Number of Days Roadway Closure LF

Roadway Closure Per Lane ..

Once all fields are filled out you can hit next to move onto Documents tab.



5. Thisis where you upload all documents for your ROW permit
Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction

Locations Type Comtacts Maore Info Attachments
Attachments

Please click on the link for City of West Palm Beach ROW Instruction package

https:fwwwwpb.org/home/showpublisheddocument/408%/ 6377 154967 12270000

Add Attachment

Application MOT (Maintenance Proof of Insurance
of Traffic)

Add Attachment Add Attachment Add Attachment

=t

Supported: jpg, png, jpeq .gif,
1iff. _doc, docx, ds, xl=x, tt,
dwg, zip, cav. rif, duf, dwf_

+ + +

Supported: pdf Supported: pdf

REQUIRED REQUIRED REQUIRED

This one has three required PDFs to upload.

1. Application
2. MOT
3. Insurance

You can select multiple files to upload into each container, but you cannot add after you upload one.
If you need to upload more than one file and you have already added one, delete the one file, reselect
multiple files and upload all.
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Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction "REQUIRED
Locations Type Comtacts More Info Attachments

Attachments

Please click on the link for City of West Palm Beach ROW Instruction package

https2Pwwwowpb.org/home/showpublisheddocument/4089/6377 154257 12270000

Select Type v

Add Attachment

Application MOT (Maintenance of Proof of Insurance
Traffic)
Application pdf MOT.pdf Proof of Insurance pdf +
Size: 0.65 KB Size: 0.65 KB Size: 065 KB

Supported: .jpg. png. .jpeg, .gif,
M, .doc, docx, xls, adsx, b,
dweg, zip, .cev, nif, dxf, dwf....

o

Create Template Save Draft

Supporting documents and misc. documents can be uploaded in the end tile labeled “Add Attachment”..

Select the document from the dropdown list (choose other if unknown). You can add multiple files at once if they are
the same document type (Product Approval would be an example).

Once all files are uploaded hit next to move on to Signature.



6. Type your initials and either free hand signature in the box, or select “Enable Type Signature”
If you select that option, you type your name in the field to the right and it shows up in the signature box.
Apply for Permit - Right-of-Way | ENG C - Residential Right-of-Way/Construction "REQUIRED

Lecations Type Contacts More Info Attachments Signature

SIGMATURE

{1} [WE) affirm and certify that (1) (WE] undarstand and will comply with the provisions and regulations of the City of Wast Palm Beach Zoning and Land Development Regulations. (I} [WE)
further certify that the above statements and the statements and showings made in any submittal herawith are trus to the best of [my) {our] knowledge and balief. Furthar, (1) (WE)
understand that the application, attachments and fees become part of the Official Records of the Developmant Services Department — Planning Division and are not returnable. {1} [WE]
zlso recognize that if one or more deficiencies exist in the application, {1} [WE) will b2 notified of the deficient items, and the department shall take no further action on the application

until the required information is submitted. (1) {WE) understand that misrepresentation of information contained within this application may be cause to void any development approvals
=ssociated with this application.

" Please type your name as consent to electronically sign this application. 0B

Enable Type Signature . [ Dylan Battleg ]

Dylan Battles
June, 02 2023

_Dylan Battles

Create Template Save Draft

Click next to move on to Review and submit.



7. You should now see all green checks.
e [f you missed something you will be prompted to go fix.

e Before you hit submit scroll all the way down and verify all info.
*Check your estimated fees because once you submit you will not see fees until we invoice.
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Apply for Permit - Right-of-Way | EMG C - Residential Right-of-Way/Construction “REQUIRED

% & & & % & &

Locstions TE Comects s Infio Aftechmants Slgnaturs Rawaw and Subenit
Locations
Location 401 Cl=matiz St, West Paim Besdh, FL, 33401
Parced Humber 7442432 1010150010
Basic Info
Type Right-of-Way | EMG T - Residendial Right-o-\Waa T onstruction
Description Diesoriprion Reguires
Agpplied Date 1T ]
Contacts
Agplicant Crylan Battles
107 Faremys L,
Contractor Crlan Battles
201 Clematis 5T, West PalmBaadh, FL,, 33401
Oramer Ohlan Baztles
203 Clematis 5T, West PalmBaadh, FL,, 33401
Estimated Fees

The falioving is = fee estimabe and totsls sresubiect to change. Additional fees mars sopbe

EMNG-1A | Ergginesering Application Fee] - 20 222500
EMNG-TR {Traffic Plan Reviewd S175.00
Totzt 540000
More info
eneral

et Section| Tap | Main ey
Antiopated Progect Start Dace

Progect Duration [in days] =l

Location of Clasure

Frevigus Saction | Mext Section | Tag | MainMer
Location of Closure

it Chosare Diateis Times af Closurs

Click “submit” to have your permit submitted.



